Logie Steading Art Gallery
Gallery Assistant 

Logie Steading Art Gallery is a part of Logie Steading Visitor Centre.  At present there are 8 independent business here, and the River Findhorn Heritage Centre, all of which are open throughout the year: every day from February to Christmas; Wednesday – Sunday during January.  Opening hours are 10-5 from when the clocks move forward until they move back, then 10 – 4.  The Courtyard businesses (Café, Bookshop, Timeless and Countryman) are open on some days between Christmas and New Year.  
Logie Steading Art Gallery was established in 1994 and is owned and run by Alasdair and Panny Laing.  A wide range of approachable art is exhibited, mostly, but not exclusively, by local artists; special monthly exhibitions are staged in the Square Room – a slightly separate space at the north end of the Gallery which lends itself to exhibitions of work by just one or two specially chosen artists.

We are seeking a friendly, creative, flexible and energetic person to join our small hardworking gallery team.  The work involves 
· Greeting and serving customers
· Handling sales and cashing up at the end of the day
· Meeting and helping artists bringing in their work
· Entering stock and sales on the spreadsheets on the computer
· Arranging and labelling exhibits
· Liaising with Panny re ordering cards and other products
· Keeping the gallery and exhibits clean and tidy
· Handling queries on the telephone, email and in person
· Other day to day tasks as they arise
The ideal candidate 
· will enjoy interacting with people, have an interest in creative arts, be willing and able to work alone and with others in the Gallery, and take pride in having the Gallery looking its best.  
· will have basic computer skills and be willing and capable of receiving on-the job training as required to develop new skills as needs dictate. 
· will be personable, presentable, honest, reliable and flexible, giving attention to detail whilst retaining a wide vision.  Mutual trust and loyalty are essential. 
At present we have found that a fortnightly rota works best for everyone, especially for rotating the weekend days.  We are looking for assistance for an approximate average of 6 -7 days a fortnight which allows for having some days with two people in the Gallery, and some days with one; and the flexibility of more days in the fortnight when others are on holiday or otherwise unable to work.  This is balanced out by fewer ‘double’ days in the Gallery in the quieter winter months.
Salary: £12.40 per hour, reviewed every January
Auto enrolment pension is offered, and 28 days, pro rata, (includes national holidays) paid holiday.
If you are interested in finding out more about the job and/or applying please contact Panny by email: panny@logie.co.uk   
